
Welcome & Housekeeping

❖ Please ensure we can see your full name. Click the 3 dots in the right-hand corner of your face tile 
and click rename ​ if needed.

❖ Please mute your microphone when not speaking ​.

❖ Please allow 24 hours for your attendance record to update on Maxcourse. The evaluation becomes 
available after this is manually updated by the team and your certificate will be available once your 
evaluation has been completed.  If your attendance still shows as "unknown" after 24 hours, please 
email phppyh@leeds.ac.uk

❖ Please email phppyh@leeds.ac.uk to raise any issues and one of the team will be at hand to assist.

Enjoy the session!
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